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1. O01mue moJIoKeHusA

1.1 buOimoreka SBISECTCS CTPYKTYPHBIM IOAPA3ACIICHUEM KOJUICAXA, YYACTBYIOIIMM B
y4€OHO-BOCIIUTATEIILHOM IPOILECCE B LEISIX OOECIIEUEHHUS IIpaBa YYACTHHKOB OOpa30BATEJIBLHOIO
Ipolecca Ha OCCINIATHOC MOJIb30BAaHME OMOJMOTCYHO-MH(OPMAILMOHHBIMU PECypCaMM, a TaKXKE
IIEHTPOM KYJIbTYPbl H PAaCIpOCTpaHEHNS 3HAaHUH, JYXOBHOI'O U HHTEJUIEKTYAJbHOI'O OOIIEHMS.

1.2 lannoe Ilonoxenue pa3padoTaHo B COOTBETCTBUM HA OCHOBAHMH

- ®egepanbHOTrO 3aKk0Ha «O0 0Opa3zoBaHuu B Poccurickon @eaepanun» oT 29.12.2012 No273-
D3 (B mocaeAHEH PEAAKIINN );

- Ilpukaza MwuHucrepctBa npocpemeHus Pocculickon @Penepanun «OO0 yTBEepKIEHHUH
[Topsaka opraHu3anud U OCYIICCTBICHUS OOpPa30BATCILHOM JICATCIBHOCTH IO 00Pa30BaTECIILHBIM
[IporpaMMamM CpeaHero npodeccuoHalbHOro oopa3zoBanusa» oT 24.08.2022 Ne 762;

- [Ipukaza Munucrepcrsa KyJbTypbl Poccunckon Peaepauun «O0 yreepxkacuuu [lopsaka
y4yeTa JOKYMEHTOB, BXOIAIINX B cocTaB OnonnoTeyHoro ponga» ot 08.10.2012 Nel077;

- YcraBa Kosuiemxa.

1.3 Lenu OMOMHOTEKH COOTHOCATCS ¢ LEIAMM KoJuleaKa: (POpMUPOBaHNUE OOIIEH KYJIbTYPhI
JJMYHOCTA OOYYaroIIMXCS HAa OCHOBE YCBOCHHS 0053aTCIbHOIO0 MHHHMYyMA COJICPXKAHUS
00I11I€00pa30BaTEIbHBIX OpOrpaMM, MX ajarnTalus K >KM3HH B OOILECTBE, CO3JaHME OCHOBBI IS
OCO3HAHHOI'O0 BBIOOpPA H IOCICAYIOIIEIO OCBOCHHUA HNPOPECCHOHAIBHBIX 00pPa30BaATCIILHBIX
IIpOrpaMM, BOCIIMTAHME TIPaXJIAHCTBEHHOCTH, TPYHOJIOOHS, YBa)KE€HHMS K MpaBaM MU CB0OOOJaM
4eJIOBEKA, JIIOOBU K OKpyXKarwlieu npupojae, Pojaune, cembe, GOpMUPOBAHUE 3J0POBOI0 00Opasa
YKH3HHU.

1.4 bubnnoreka pPyKOBOJCTBYETCA B CBOCH JICITCIBHOCTU (Pe/ICPATbHBIMU 3aKOHAMMU,
yKazaMud M pacrnopspkeHussMu  llpesugenra Poccurckon @Denepanud, TOCTAHOBICHUSAMU H
pactiopsbkeHussMu - [lpaBurenscrBa  Poccurckon  Denepanuu, pemeHussMu  MHUHUACTEPCTBA
oopazoBanus Poccuiickor ®egepauuy, YCTaBOM KOJUIEHXKA, MOJOXKEHHEM O OHOIHOTEKE,
YTBEPAKIACHHBIM JUPECKTOPOM KOJLIC/KA.

1.5 JleaTenbHOCTh OMOJHMOTEKM OCHOBBIBACTCS HA MNPUHIMUIIAX JEMOKpAaTHM, T'YMaHHU3MA,
OOIIICTIOCTYITHOCTH, IIPUOPUTETA OOIICUCIOBCUCCKUX IICHHOCTCH, I'PaXKIAHCTBCHHOCTH, CBOOOTHOIO
PA3BUTHUS JUUYHOCTH.

1.6 Ilopsimoxk MOJB30BAHUS HWCTOYHMKAMM HH(POPMAILUH, IECPECUYCHHb OCHOBHBIX YCIYT M
YCIOBUST HMX MpenocTaBieHus onpeaensaorcs llonoxenuem o Oudamoreke u IlpaBuimamu
OJIb30BAaHUS OMOMUOTEKON, YTBEPXKIACHHBIMU JUPEKTOPOM KOJIIC KA.

1.7 Komaemx HECEeT OTBETCTBEHHOCTh 3a JOCTYINHOCTh U KAadyeCTBO OMOJIMOTEYHO-
MH(POPMAIIMOHHOTO 00CITY>KNBaHUSI OMOJTUOTEKH.

1.8 Opranuzanus oOCIy>KMBaHNUsI YYaCTHUKOB 00pa30BaTEILHOIO IIPOLIECCa IPOU3BOIUTCS B
COOTBCTCTBMM C MOpPaBUIAMM TCXHUKH O€30IMACHOCTH M MOPOTHUBOMNOXKAPHBIMH, CAHUTAPHO-
T'MTMEHUYECKUMHU TpeOOBaHUSIMU.

2. OCHOBHBIE 3a/1a4UH

2.1 (OOecrieueHue y4yaCTHHKaAM OOpa30OBAaTEIBHOIO Ipolecca -  00yYarolMMCH,
ICJArOTMYCCKUM  PAOOTHUKAM, POJUTCIISIM (MHBIM 3aKOHHBIM IPCACTABUTCIIAM) OOYYAIOIIUXCS
(Hamee - MOJB30BATEIISIM) - NOCTyNa K MHMOpMALIMM, 3HAHUIM, HIEAM, KYJIbTYPHBIM LEHHOCTIM
MOCPEACTBOM UCIOJIB30BAHNSA OUOTNOTCUYHO- HH(POPMAILIMOHHBIX PECYPCOB KOJICKA HA PA3JIMUHBIX
HOCUTEIISAX: OyMa)XHOM (KHMOKHBIM (POHA, (POHA HEPUOAMYCCKUX H3AAHUM); KOMMYHHUKATHBHOM
(KOMITBIOTEPHBIC CETH) U MHBIX HOCUTEJISIX.

2.2 Bocnuranue KyJbTYpPHOI'O M I'PAXJIAHCKOIO CaMOCO3HAHHS, IIOMOINb B COLIMAJIM3AllAX
O00YHaKIIETOCS, PA3BUTHH €0 TROPYCCKOr0 MOTCHIIMAA.

2.3 ®opMuUpPOBAHHE HABBIKOB HE3aBMCUMOIO OHMOJIMOTCYHOTO MOJIB30BATC/ISA: OOYUYCHME
ITOMCKY, OTOOPY U KPUTHUUECCKOM OIICHKE HH(POpMAIIUH.

2.4 COBEpPILICHCTBOBAHUE IIPCAOCTABISICMbIX OHOJIMOTEKONH YCIyI HAa OCHOBE BHEAPCHHS
HOBBIX HWH(POPMAIIMOHHBIX TCXHOJOTMH M KOMIOBKOTECPHU3AUN OHOJIMOTCYHO-MH(MOPMAIIMOHHBIX
IPOLECCOB, (POPMUPOBAHUE KOMMDOPTHON OMOIMOTCUHOM CPE/IbI.



3. OCHOBHbBIC PYHKIHH

3.1 Jluist peanu3anyuy OCHOBHBIX 3aj1a4 OMOJIMOTEKA:

- (bopmupyer (PoHA OHOIMOTEUYHO-MHMOPMAIIMOHHBIX PECYPCOB KOJIEIXKA: KOMILUICKTYET
YVHUBEPCAIbHBbIA  (OHI  y4COHBIMH,  XYHAOXCCTBCHHBIMHM,  HAY4YHBIMH,  CIPAaBOYHBIMHU,
IEJAarorH4eCKUMH M HAay4YHO-TIONMYJSPHBIMM JOKYMEHTaMH Ha OYMaXHBIX M 3JEKTPOHHBIX
HOCHUTEIISAX UH(pOpMaALIUH;

- IOMOJHAET (PoHI HHPOPMALIMOHHBIMU pecypcaMu ceTu VIHTEpHET;

- c0371aeT UH(POPMALUOHHYIO TPOAYKIIUIO;

- OCYILIECTBJISIET AHAJMTHUKO-CHUHTETHYECKYI0 MepepaboTKy HH(MOpPMALIMH, OpPraHu3yeT U
BCACT CIPABOYHO-OMOIMOTrpaduUeCKui amnmnapar: Karajaoru (aja(aBUTHBIA, CHUCTEMATUYCCKHN),
KapTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTed, TEeMAaTHYECKHE KapTOTEKH), DJICKTPOHHBIN
KaTaJIor;

- pa3padaThIBA€T PEKOMEHJaTelbHbBIE OHOJIMOTrpadHUUecKHe IMOCOOMsS (CHHCKH, O030pHI,
YKa3aTC/I! U T.I1.);

- obecneynBacT HHPOPMUPOBAHUE MOJIb30BaTEIe 00 MHPOPMALIMOHHON IIPOAYKIINH;

- OoCymIeCTBISICT AUPPEPCHIIMPOBAHHOE OHMOIMOTCUHO-MH(MOPMAIIMOHHOE OOCTYKUBAHHUE
O00YyYaroIIUXCA:

- Opranm3yeT OOYy4YCHHE HaBBIKAM HE3aBHCUMOIO OHOIMOTCYHOIO IMOJIL30BATCISL U
noTpeOuTenss HMHpOpMALIUU, COAECHCTBYET HHTErpallid KOMIUIEKCA 3HAaHMH, YMEHHM MU HaBBIKOB
pPadOTHI C KHUT'OM U MH(POPMAITUCH;

- OKa3bIBae€T HH(POPMALIMOHHYIO ITOJJIEPKKY B PEILICHUH 33/1a4, BO3HUKAIOIINX B IIPOLIECCE UX
Yy4€OHOM, CaMO00Ppa30BaATCIBHOU U JOCYIOBOM ACATCIILHOCTH;

- ocyuecTtBasgeT AupPEepeHIIUPOBAHHOE OHOJIMOTEYHO-UH(POPMALIMOHHOE O0OCIY)KHBAHHUE
IICJarOrn4eCKUX pabOTHUKOB:

- BBISABJISET HUH(POPMALMOHHBIE IOTPEOHOCTH M YIOBJIETBOPSAET 3aIIPOCHl, CBSI3aHHBIE C
00y4CHHEM, BOCIIMTAHUEM U 3J]0POBLEM 00Y4aAIOIINUXCS;

- BBIABISECT HH(POPMALMOHHBIE IIOTPEOHOCTH W YIOBJIETBOPSET 3allpoCchl B 00JacTH
II¢/IarOrM4YeCKUX MHHOBAIIMH M HOBBIX TCXHOJIOIHH;

- COIEHUCTBYET IPOJPECCHOHAILHOM KOMIETEHLMH, IOBBIIICHUK  KBAJIW(PUKAIIUH,
IIPOBCACHUIO aTTCCTAIlUU;

- co37aeT OaHK MeJaroruyeckor HMH(MOpMAIMH KaK OCHOBBI €IMHOM HH(pOPMALMOHHOM
CIyKOBblI O0IICOOPA30BATCABHOIO YUPCKICHHUS, OCYIICCTBISCT HAKOIUICHHE, CHUCTCMATH3AIHIO
MH(pOopMaLMU MO0 JUCHUIUIMHAM, pa3dellaM U TeMaM; OpraHHu3yeT JOCTYII K OaHKY [eJaroru4ecKou
MH(OpMAIIMU HA JTIIOOBIX HOCUTENAX; MPOCMOTP IJICKTPOHHBIX BEPCUM MEAATOTMUCCKUX U3TAHUM;

- OCYIIECTBISIET TeEKyllee MHMPOPMHUpPOBaHHE (OHA HH(pOpMaLMH, 0030pbl HOBBIX
MOCTYIJICHUMW U NyOJUKAIUH ), THPOPMUPOBAHME PYKOBOJICTBA KOJUIEIXKA 110 BOMIPOCAM YIIPABJICHU S
00pa30BaTEIbHBIM IIPOLIECCOM;

- CIIOCOOCTBYET MPOBEJICHUIO 3aHATUN TIO (POPMUPOBAHUIO UH(POPMAIIMOHHOU KYJIBTYPHI;

- OCYIIECTBISIET JaU(depeHIUpOBaHHOE OMOIMOTEUHO-UH(POPMALIMOHHOE O0CIYKHUBAaHHUE
POAUTENCH (MHBIX 3aKOHHBIX TIPEACTABUTEICH) OOYyYArOUUXCA:  YIOBJICTBOPSET  3alpOChl
I10JIb30BaTEIe U HH(MOPMUPYET O HOBBIX IOCTYIJIEHUSIX B OMOIHUOTEKY;

- KOHCYJBTUPYET MO BOIIPOCAM OPraHU3aAIMU CEMEWHOTO YTCHUS, 3HAKOMUT ¢ UHMPOPMAIIUECH
10 BOCIIMTAHUIO OOYYaAOIIUXCH;

- KOHCYJIbTUPYET T10 BONPOCaM YYCOHBIX U3IAHUM JIJI OO YHAROITUXCAL.

4. Opranusanus 1eITeJbHOCTH OHOJTHOTEKH

4.1 bubnuoTeKa Mo CBOECH CTPYKTYpE ACIUTCS HA A0OHEMCHT, YMTAJIBHBIA 3aJI, OTIC]I
y4COHUKOB M OTJIC] METOAMYECCKON JIUTEPATYPHI 10 AUCLUIIIINHAM.

4.2  buOnuoTeyHO-UH(MOPMAIIMOHHOE  OOCIIY>)KMBAHUE  OCYIIECTBIISICTCS HA  OCHOBE
OMOJMOTEYHO-UH(DPOPMALMOHHBIX PECYPCOB B COOTBECTCTBUM € YYCOHBIM M BOCIHHMTATEIbHBIM
IJIAHAMU KOJIEIKA, MPpOorpaMMaMu, MPOCKTAMHU U TIAHOM PadOThl OUOJTMOTEKH.



4.3 Konsemk co31aeT YCIOBUS I COXPAHHOCTH anmnaparypbl, 000pyJI0BaHHMS H HMYIIECTBA
OnOJIMOTEKH.

4.4 OTBETCTBEHHOCTD 3a CHCTEMATHYHOCTh M KQUYE€CTBO KOMIIJIEKTOBAHHMS OCHOBHOI'O (pOHAA
OMOJIMOTCKH, KOMIUICKTOBAHME Y4€OHOro (poHJAa B COOTBETCTBUHU C (PEACPAIBbHBIMH IICPCUYHIMHU
YUY€OHHUKOB U YUEOHO-METOANYECKUX U3JaHUM, CO3/JaHHE HEOOXOAUMBIX YCIOBUH AJIs A€ATEIbHOCTH
OMOJIMOTEKN HECET JUPEKTOP KOJIICIKA B COOTBETCTBUM C YCTaBOM KOJLICIXKA.

4.5 Pexum  paOboThl OHUOIMOTEKHM  ONPEAEIIETCA  3aBEAYIOIIMM  OMOJIHOTEKOM
(OubOIMoTEKapeM) B COOTBETCTBUH C IPABUIIAMHU BHYTPCHHEIO PaCIIOPsAKa KOJLIC/IKA.

S. YnpasJaenue. Lrar

5.1 VYnpapiaenue OMOIMOTECKOW OCYIISCTBIACTCA B COOTBETCTBHHM C 3aKOHOIATCIBCTBOM
Poccurickon @enepannu 1 YcTaBoM KoJuieaxka. O0I1ee pyKoBOJACTBO ACATEIBHOCTEIO OMOIHMOTEKHU
OCYILIECTBIISICT JUPCKTOP KOJJICIKA.

5.2 PyKoBOACTBO OMOJIHOTEKON OCYIIECTBIISIET 3aBEAYIOIINH OMOINOTEKON (OMOIHOTEKAPh),
KOTOPBIM HECET OTBCTCTBCHHOCTD B IIPEICIIaX CBOCH KOMIICTCHIIUU MIEepe ] OOIIESCTBOM U JUPEKTOPOM
KOJJIEMKa, OOydJarlIUMMHUCI, HX PpOAUTEISIMH (MHBIMHA 3aKOHHBIMHU IIPEACTABUTEIISIMH) 3a
OPraHM3alMI0 U PE3YIbTATHl ACATCIILHOCTH OMOJIHMOTCKM B COOTBCTCTBHHU C (PYHKIMOHAIBHBIMU
00s13aHHOCTSIMH, IPEAYCMOTPEHHBIMH KBaJIH (PUKALIMOHHBIMU TPEOOBAHUSAMHU, TPYAOBBIM JOTOBOPOM
M YCTAaBOM KOJLIC/KA.

5.3 3aBeayrommy ONOIMOTEKOM (OMOJIHMOTEKAPh ) HA3HAYAETC JUPEKTOPOM KOJUIEeIKa, MOKET
SIBJIATHCSL YJICHOM MICJArOrMuyeCKoro KOJUICKTHMBA U BXOJUTh B COCTaB IICJarOrMYCCKOro COBETA
00I111€00pPa30BaTEIbHOIO YUPEKACHU. 3aBEAVIOIIMHY OMOIHOTEKON (ONOJIHOTEKAph) pa3padaThIBAET
Y IIPCJICTABIISICT AUPECKTOPY KOJIJIC KA HA YTBEPIKJICHUE CICAYIONINE JIOKYMCHTHI:

- IOJIOKEHHE O OMOJIMOTEKE, MTpaBUIa MOJb30BAHUS ONOIHOTEKOM;

- [IJIAHOBO-OTYETHYIO JIOKYMCHTAIHIO;

- TEXHOJIOTHYECKYIO JJOKYMEHTALMIO.

5.4 [Tops 10K KOMIUIEKTOBAHUS IITaTa OMOJIMOTEKH PETIAMEHTUPYETCS YCTABOM KOJIJICKA.

5.5 B nenax odecneyeHus auddepeHIMpOBaHHOM padOThl OMOJIMOTEKH MOI'YT BBOIMTHCS
JNOJDKHOCTH: 3aBCIYIOIIUN OMOJIMOTCKOMN, OMOJINOTCKAPb.

5.6 TpynoBeie OTHOILIEHUS PAOOTHUKOB OMOJIMOTEKH PETYIUPYIOTCI TPYAOBBIM JIOTOBOPOM,
YCIOBHUA KOTOPOTO HE JOJDKHBI IPOTHBOPCUMTE 3aKOHOAATEILCTBY Poccurickon denepariim o Tpyae.

6. IlpaBa u 00s13aHHOCTH OMOJIHMOTEKH

6.1 PaOoTHMKH OMOJIMOTEKM MMEIOT NPABO:

- CAMOCTOSITEIBHO BBIOUPATH (DOPMBL, CPEACTBA U METO/Ib OMOJIMOTEUHO- UH(POPMAIIMOHHOTO
O00CITy’KMBAHHUA OOPA30BATCIBHOTO M BOCIMHUTATCIBHOTO IPOIIECCOB B COOTBETCTBUU C IICIISIMU W
3aJladyaMM, YKa3aHHBIMU B YCTABE KOJUJIEIKA U MOJIOKEHUHU O OUOIHOTEKE;

- TPOBOJIUTH B YCTAHOBJICHHOM TIOPSAKE (PAKyJIbTATUBHBLIC 3aHATHS, YPOKH W KPYKKHU
OMOIHMOTEYHO-ONOIHOrpapuueCKUX 3HaHUM U HH(OPMALUOHHOM KYJIBTYPHI;

- PCKOMECH/I0BATh MCTOYHUKH KOMILICKTOBAHUS HHMOPMAIIMOHHBIX PECYPCOB;

- M3bIMaTh U pPeajIM30BBIBATh JOKYMEHTHI U3 (POHAOB B COOTBETCTBMH C HMHCTPYKILIUEH II0
yueTy OMOnmoTeyHoro poHaa;

- ONpPEAEIISAT, B COOTBETCTBUU C IpaBUJIAMU I10JIb30BaHHUSA OMOJMOTEKOM, YTBEPKIACHHBIMU
TUPECKTOPOM KOJIJIC/KA, U TI0 COTJIACOBAHUIO C POJUTEIILCKUM KOMHUTETOM MIIH TONCUUTEILCKUM
COBCTOM BHJIbl M PA3MEPbl KOMIICHCALIMU yIIEPOa, HAHECEHHOIO 110JIb30BATCIISIMU OHOJIUOTCKHU;

- UMETh CKETOJHBIA OTIYCK B COOTBETCTBUM C JOKAJIbHLIMU HOPMATUBHBIMU aKTaAMU;

- OBITH IIPEJICTABIICHHBIMH K Pa3JIM4HbIM (hOpMaM IIOOIIPECHMUS.

6.2 PaOOTHHKH ONOTMOTEK OOs3aHBI:

- 00€CIICUHTh MOJIB30BATECIISIM BO3MOXXHOCTb PadOThl ¢ MHMOPMALMOHHBIMU pPECypCamu
OMOINOTEKU,

- ”TH(POPMHUPOBATH MOJIb30BATEIICH O BUJIaX NPECAOCTABISACMbIX OMOIMOTEKOU YCIVYT;

- 00ECIICUNTh HAYUYHYIO OPraHu3aliui (POHJ0B U KaTaJIOrOB;



- (hopmupoBath (GPOHIABI B COOTBETCTBHH C YTBEPKICHHBIMH (PeAepallbHBIMH IIEPECUYHSAMHU
yueOHBIX HM3JaHHM, 00pPa30BaATCILHBIMU MIPOrpaMMaMM KOJUICKA, UHTEPECaMH, OTPCOHOCTIMU U
3aIPOCAMHU BCEX MEPEUHCICHHBIX BbIIIE KATETOPUM MOJIb30BATEIIEH;

- COBCPILICHCTBOBAaTH  HMHMOPMALMOHHO-OMOMHOTpaMUeCcKoe M OMOJIMOTEYHOE
00CITy>KMBAHHUE 10JIb30BATENIEH;

- obecrneynBaTh  COXPAHHOCTh  MCIOJB30BAHMS ~ HOCHUTCICH  HUH(pOpManmu, HX
CUCTEMATHU3aLMI0, Pa3MEIIEHUE U XPAHEHHUE;

- obeceyuBaTh PEKUM padOThHl OMOJIMOTEKU;

- OTYNUTHIBATHCS B YCTAHOBJICHHOM ITOPSIKE IEpe] JUPEKTOPOM KOJIEIKA;

- IOBBIIIATH KBAIU(PUKALIUIO.

7. IIpaBa ¥ 00SI3AaHHOCTH 110JIb30BATEJICH OMOJIMOTEKH

7.1 Ilonb3oBarenu OMOIMOTEKH UMEIOT [IPABO:

- I10JIyYaTh MOJHYKH HH(MOpPMALHIO O COCTaBe OMOJIMOTEYHOro (poHaa, HHPOPMAIMOHHBIX
pecypcax u NpeaoCTaBIsCMbIX OMOJIMOTECKOM yCIIyrax;

- IIOJIL30BATBhCS CIPABOYHO-OMOJIHOTpaPpUUECKMM anmapatoM OMOJIHOTEKH; M0JydaTh
KOHCYJIbTAIIMOHHYIO IIOMOIIb B IIOMCKE U BEIOOPE NCTOUYHUKOB UH(PpOPMAIUH;

- [I0JIydaTh BO BPEMEHHOE I0JIb30BaHHE Ha aOOHEMEHTE W B UYHUTAJbHOM 3aJI€ II€YaTHbIEC
M3JIaHNUS U JPYTUEC UCTOYHUKH MH(POPMAIIUH;

- IPOJIEBATh CPOK IOJB30BAHMS JJOKYMEHTAMMU;

- [OJIy4aTh TEMAaTUYECKHUE, (PAKTOrpAPUUECKUE, YTOYHSIOIMIMEC W OuOimorpaduyeckue
CIIPaBKH Ha OCHOBE (pOHAa OHMOJIHMOTEKH;

- YYaCTBOBATh B MCPOIIPUATHUSAX, IIPOBOIUMBIX OUOINOTEKOM;

- 00palaThCs s pa3pelleHnsd KOH(PIMKTHON CUTYAllUU K JUPEKTOPY KOJIIeIXKa.

7.2 11osp30BaTeiin OMOJIMOTCKHN O0SI3aHBI:

- COOII0AaTh MpaBUIa MOJb30BaHUS OMOIHOTEKOM;

- OEPECIKHO OTHOCHUTBHCS K NPOU3BCJACHUIM IICHATH (HC BBIPHIBATH, HEC 3aru0aTh CTPAaHMII, HE
fenartb B KHUTaXx MNOAYEPKMBAHMS, ITOMETKH), MHBIM JOKYMEHTaM Ha pa3JIhYHBIX HOCHTENSX,
000PYAOBAHHUIO, UHBCHTAPIO;

- MOAAEPKUBATH MOPSIJIOK PACCTAaHOBKH HOKYMEHTOB B OTKPHITOM OOCTyIE OHUOIHOTEKH,
PACIIOJIOKCHMS KAPTOUYCK B KATAJIOraX U KapTOTCKaX;

- TI0JIb30BATHCS LIECHHBIMU U CIIPABOYHBIMM JOKYMEHTAMHU TOJBKO B MOMEIIEHUH OMOIHOTEKH;

- yOeOUTHCS MPHU TMOJYYCHHH JOKYMCHTOB B OTCYTCTBHUHU JC(MEKTOB, a MPU OOHAPYKCHUHM
IpOUH(POPMHUPOBATL 00 3TOM pabOTHHKA OMOJMOTEKHM (OTBETCTBEHHOCTh 3a OOHApYyKEHHBIE
NC¢(PEKTHI B CAABACMBbIX JJOKYMCHTAX HECCT MOCJCAHUN MOJIb30BATCb);

- BO3BpalllaTh JOKYMEHTHI B OUOJIMOTEKY B YCTAHOBJIIEHHBIE CPOKHU;

- 3aMCHATH JOKYMEHTBI OMOJMOTEKM B CJIy4ae MX yTPaThl WM NOPYHA UM PABHOICHHBIMU,
00 KOMIIEHCUPOBATh yIIepO B pa3Mepe, YCTAaHOBJIECHHOM IIPaBUIaAMU MOJIb30BAHUS OUOJIMOTEKOM;

- TIOJTHOCTBIO PACCUMTATHCS ¢ OMOTIMOTECKON IO MCTCYCHUH CPOKA OOYUCHUS WM padOTHI B
KOJIJIEIKE.

8. Ilopsanok moibL30BaHUA OUOJIHMOTEKON

3.1 3anuce B OMOIHOTEKY 00yYarOIIMXCs IMIPOU3BOAUTCS IO CIIMCOYHOMY COCTAaBY I'PVIIIHI,
MEAArOru4eCKUX U MHBIX PA0OOTHUKOB KOJUICHAXKA- B MHANBUAYAILHOM MOPSJIKE, POAUTEACH (MHBIX
3AKOHHBIX [PEACTABUTEIICH ) OOYHAIOMIMXCS - 10 IIACIOPTY.

3.2 llepepeructpanus nojp30BaTejc OMOIUOTEKU TPOU3BOIUTCA €KETOAHO. JIOKYMEHTOM,
IIOATBEPKIAIOIIMM [IPABO I10JIb30BaHUS OMOJIMOTCKOM, SIBJISICTCS YUTATCILCKUN POpMyJIsp.

8.3 Uuratensckuii Gopmysp GUKCUPYET AATy BbIJAYHU ITOJI30BATCIIIO JJOKYMCHTOB 13 (POH/A
OMOJIMOTEKH U UX BO3BpallCHUS B OHOJINOTEKY.

9. Illopsi1OK MOJIL30BAHUS A00HEMECHTOM

9.1 I1oab30BaTelIiM UMEHOT IPABO MOJYYUTh HA JIOM W3 MHOTOTOMHBIX U3 HUX HE 00JICE JIBYX
JTOKYMEHTOB O/THOBPEMEHHO.



9.2 MaxkcuMmanbHBIE CPOKH MOJB30BAHHS JOKYMEHTAMH: YUYCOHHKH, Y4YE€OHBIE IOCOOMS -
y4COHBIH IO/,

9.3 Hayuno-nmonynsipHasi, IIO3HaBaTeIbHasl, XyA0KECTBEHHAs JuTeparypa — 14 gHen.

9.4 [lepuoauyueckue U3aHMsl, M3IaHUS OBBIILICHHOTO CIIpOca - 7 JTHEH.

9.5 Ilonp3oBarenu MOTIyT MNPOMJINTH CPOK IOJB30BAaHUS JOKYMEHTAMM, €CJIH Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX I1OJIb30BATCIICH.

10. ITopsiaok MO0JIb30BAHUSI YUTAJBHBIM 32JI0M

10.1 JIokyMeHTBI, IpeAHA3HAYCHHbIC I pa0OTHI B YUTAJIBLHOM 3aJI¢, HA JOM HE BBIJAKOTCS.

10.2 DHuuknoneauu, CIpPaBOYHUKH, PEIKHE, LEHHBIE M HMEIONIHMECd B €IUHCTBEHHOM
K3EMILISIPE JOKYMCHTHI BBIJAKOTCS TOJIBKO JjIS Pa0OThl B YUTAJILHOM 3aJI¢.

10.3 ITopssaok pa®oOThl ¢ KOMIBIOTEPOM, PaCIIOI0KEHHBIM B YUTAJILHOM 3ajie OMOJIMOTEKE:
padoTa y4aCTHHMKOB OOPa30BATCIBHOIO IIPOIICCCAa ¢ KOMIIBIOTCPOM HPOU3BOJIUTCI B HPUCYTCTBUM
COTPYAHHKA OMOJIHOTEKHM.

10.4 Pazpemaercs padbora 3a 0JJHUM NEPCOHAIILHBIM KOMIIBIOTEPOM HE 00JI€€ JBYX UCIOBCK
OJHOBPEMEHHO.

10.5 Ilo Bcem BompocaM mnoucka uH@opmauuu B HMHTEpHETE NOJB30BATC/Ib JOJDKCH
oOpalatbCcsi K paOOTHHUKY OHOJHMOTEKH; 3alpellaeTcs oOpalleHue K pecypcaM HHTepHeTa,
IIPC/IIOIATAOIIMM OILIATY.

10.6 Pabota ¢ KOMIBIOTEPOM IPOU3BOAMUTCS COTJIACHO YTBEPKICHHBIM CaHUTAPHO-
T'UTMCHUYCCKUM TPCOOBAHUSIM.
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